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BOARD OF EDUCATION AND
ADMINISTRATION

WHAT IS THE SCHOOL BOARD?

In Illinois, public education is the State’s
constitutional responsibility. The State delegates
to local school boards the authority to govern
school districts within the parameters set by State
law. Boards are made up of seven school district
residents elected at large to serve terms of four
years without compensation. So, although the
Board is responsible to district voters, it is legally
responsible to the State.

WHAT

The Board’s role is to:

Q Adopt goals and policies that meet State
requirements and reflect community needs;

Q Provide the resources necessary to pursue
its goals according to its policies; and

Q Monitor district performance to see that
results are consistent with goals and
policies.

educator hired by the Board to carry out its goals
and to oversee the district’s operation.

BOARD OF EDUCATION MEETINGS
The Board has a minimum of one regular
meeting per month. The meeting will
generally be held on a Thursday each month
or as specified. Interested citizens are welcome
to attend. The meetings are held at 7:00 p.m. at
the Administration Building, 16931 South
Grissom Drive, Tinley Park, IL. Please check the
District calendar for the exact dates and times of
meetings or our District website.

I S THE BOARD’ S R QHofsf ARE BOARD MEETINGS

CONDUCTED?

Each meeting follows an agenda that establishes
the sequence of events for that meeting.
Meetings are conducted by the Board President

based on a combination of A Commentary on

Parliamentary Procedurecommon sense and
common courtesy. Meetings can last up to two or
more hours, depending on the content of the
agenda.

g
WHAT ARE THE BOARD’S DUTI ES

Among the Board’s legal duties are:
Q Approving what shall be taught in the
schools and which textbooks will be used;
Q Approving necessary personnel and setting
their salaries;
Q Approving all contracts and paying all
bills; and
Q Approving the annual budget.
Individual Board Members may not act alone or
make decisions that are binding upon the Board.
Binding decisions are made only upon a vote
taken by the School Board.

IS THE SUPERINTENDENT A BOARD
MEMBER?

No. The Superintendent is the chief executive
officer of the school district, a professional

ARE BOARD MEETINGS PUBLIC?
Board meetings are not public meetings; they are
meetings held in public. By law, all Board
discussion and deliberation must be conducted in
public, except for certain specific matters, such as
personnel and student disciplinary cases, which
may be discussed in closed session. However, all
official Board action (voting) must be taken in
public.

MAY | SPEAK AT THE BOARD

MEETING?

The tradition has been to allow any visitor the
opportunity to comment or ask questions of the
board. Visitors may speak at a time specifically
set aside during the meeting when visitors are
recognized. Groups attending Board meetings

are asked to appoint a spokesperson, and all
visitors are asked to limit their remarks to five
minutes. The Board President recognizes visitors
who wish to comment, maintains order during the
meeting, and calls an end to comments and
discussion when this seems appropriate.

WILL THE BOARD RESOLVE MY
CONCERN?

The Board rarely can be expected to act
immediately on an issue brought before it for the
first time. Even in the case of more familiar
topics, the Board takes action only after it has
examined all aspects of an issue. You may,
however, expect the Board to act as promptly as
circumstances allow and to notify you when it
arrives at a decision.

COMMITTEE MEETINGS

Committee meetings are scheduled as needed.
These meetings focus upon specific issues related to
District policy, services, finance and curriculum.

BOARD OF EDUCATION

Thomas J. Martelli....................... President
Carol DeMicheal................... Vice-President
Chuck Augustyniak..................... Secretary
JamesLong ...l Member
Patricia Meagher .......................... Member
John A. Mirecki ...........ccoooooini Member
GinaRobuck ... Member

You may contact the Board of Education by
email at:
boardofed@ksd140.0rg

ADDRESSING THE BOARD OF

EDUCATION

e Know what you want to say and say it as
briefly as possible. Again, this is not to limit
your ability to speak, but to make sure your
message is heard and understood.


mailto:boardofed@ksd140.org

When called on, make sure you speak clearly
enough to be heard by everyone in the room.
State your name so that your comments can
be made part of the official record. If you are
representing an organization or a group of
citizens, state the name of the group.

As concisely as possible, state your concern,
complaint, question or opinion, then state
your basis or reason. If you know what you
want the Board to do about your concern or
opinion, end by stating what you want done.
The Board will not always be able to adopt
your solution, but knowing it is helpful.

Keep your comments brief. School Boards
have a lot of business to handle at meetings,
and often many people to hear. If you
believe more explanation is necessary, write a
preliminary or follow-up letter to the Board,
or create some background materials you can
use as handouts.

If you are speaking from a prepared
statement, provide copies for Board Members
and the Superintendent. Background
materials are always helpful, so Board
Members can refer to your materials if they
feel the need for further study of the issue.
Avoid repeating the views of previous
speakers. A single spokesperson should be
designated to represent a group with a
common purpose. It is just as effective to
indicate that you represent a group of a
certain size as it is for every member of that
group to be heard.

Limit your comments to one item or issue
and stay focused on the issue at hand. If you
have a whole list of concerns, make separate
presentations, or speak about the most
important and provide the others to the Board
in writing.

No matter how strongly you feel about an
issue, always be polite. Avoid name-calling,
finger-pointing, accusations or language that
would demean anyone.

e Make sure your issue is appropriate School
Board business. As noted, it is better to
attempt to resolve the problems at a lower
administrative level before bringing it to the
Board. A School Board’s main function is to
establish policy for the entire District, not to
settle disputes that could be resolved through
other channels.

e Understand Board limitations. Don’t expect
the Board to answer every question or resolve
every issue on the spot. The issue may
require more study.

e Knowledgeable parents or community
members often are asked to help the Board
resolve a complex issue. Committees may be
formed to address particular needs, such as
publicizing a finance referendum.

ADMINISTRATION

Dr. Michael J. Byme ......... .... Superintendent
Julia L. Mikulich......... Director of Curriculum
Jill A. Wojack....... Director of Special Services
Michael L. Andreshak................. Director of
Business Services
John D. Viano........... Curriculum Coordinator

ADMINISTRATIVE INQUIRY
PROCEDURES

Schools are like any other organization: if you
have a problem or question, it’s best to begin with
the people directly involved.

For student problems, the person to begin with is
generally the teacher, coach or advisor. If you
have a question about a school regulation or
practice, the principal is the best place to begin.

Matters involving state laws or district-wide
policies should be brought to the attention of the
Superintendent.  The Superintendent’s Office
may direct you to another administrator who is
more directly involved with the topic that
interests you.

Most questions can be answered and most
problems can be solved by working with the
appropriate teacher or administrator.

SCHOOL BUDGET INFORMATION
Kirby School District 140 will post its annual
budget on its website. District 140’s web address
is: ksd140.org. When you have reached the
District home page, click on the “School Budget”
option. When a new annual budget is adopted, it
will be posted on the website within thirty (30)
days.

ESEA Title IX, C

Title IX, Part C, of the U.S. Elementary and
Secondary Education Act (ESEA) guarantees
educational equity regardless of gender. Any
District 140 employee, job applicant, student or
parent has the right to a hearing if it is believed
that a right to fair treatment has been abridged
because of sex discrimination. Information is
available from Equity Coordinator, Dr. Michael J.
Byrne, Superintendent, 532-6462.

TEACHER QUALIFICATIONS
Parents/Guardians have the right to request
information regarding the professional
qualifications of any teacher that is instructing their
child. You may request information regarding the
following:

. Whether or not the teacher has met State
certification requirements;

o Whether or not the teacher is teaching
under emergency or provisional status;

o The bachelor’s degree major of the
teacher, any other certification or degrees
held by the teacher and the subject areas of
the certification or degrees; and

o Whether your child is provided services by
teacher aides/paraprofessionals and, if so,
their qualifications.

Requests must be made in writing to the Building
Administration.


http://www.ksd140.org/

Kirby School District 140

Administration Building
16931 South Grissom Drive
Tinley Park, Illinois 60477

(708) 532-6462
Website: ksd140.org

Hours: 7:30 a.m. —3:30 p.m.

Summer Hours:
7:30 a.m. —3:00 p.m.
Monday through Friday
(Closed Fridays in July & first two in August)

Teachers and Principals cannot allow children
to be taken from the building by anyone other
than a parent or guardian. Prior arrangements
should be made with the school office if it is
necessary to have a child dismissed from school
early.

Children are discouraged from arriving at school
more than ten minutes before classes begin and
they are not to remain after being dismissed from
school unless they are attending an after-school
activity.  The playgrounds are unsupervised
during these times; therefore, parents allowing
children to arrive early or remain after dismissal
DO SO AT THEIR OWN RISK. For the safety
of your child, please observe the school’s starting
times.

School hours vary between middle schools and
elementary schools for bus route scheduling.
Starting times and dismissal times for 2008-2009
are:

GRISSOM MIDDLE SCHOOL and
PRAIRIE VIEW MIDDLE SCHOOL
8:40 a.m. — 3:10 p.m.
Half-Day Schedule
8:40 a.m. — 11:55 a.m.

BANNES, FERNWAY, KELLER,
MCcAULIFFE AND MILLENNIUM
ELEMENTARY SCHOOLS
8:00 a.m. —2:30 p.m.

Half-Day Kindergarten — 8:00 a.m. — 11:15 a.m.
Full-Day Kindergarten -8:00 a.m. - 2:30 p.m.

Half-Day Schedule
8:00 a.m. — 11:15 a.m.
Half-Day Kindergarten — 8:00 a.m. — 11:15 a.m.
Full-Day Early Childhood -8:00 a.m. - 2:30 p.m.
Early Childhood/A.M. — 8:00 a.m. — 10:35 a.m.
Early Childhood/P.M. — 11:55 p.m. — 2:30 p.m.

START PROGRAM AND HOURS

The START (Staff Training and Research Time)
program was approved by the Board of Education
to help provide time for staff development
activities. During the 2008-2009 school year, the
District will shorten six (6) pupil attendance days
for START activities. The time will be used by
the staff to provide for team meetings, committee
meetings, curriculum development projects,
articulation activities, and preparation for special
events.

The START early release dates for students are:
Thursday, September 25, 2008
Tuesday, October 21, 2008
Wednesday, January 28, 2009
Friday, February 27, 2009
Tuesday, April 7, 2009
Friday, May 8, 2009
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START Day attendance times are as follows:
GRISSOM MIDDLE SCHOOL and
PRAIRIE VIEW MIDDLE SCHOOL

8:40 a.m. - 1:15 p.m.

BANNES, FERNWAY, KELLER,
McAULIFFE AND MILLENNIUM

ELEMENTARY SCHOOLS
8:00 a.m. to 12:35 p.m.
Half-Day Kindergarten — 8:00 a.m. to 9:55 a.m.
Early Childhood/A.M. 8:00 a.m. to 9:55 a.m.
Early Childhood/P.M. — 10:40 a.m. to 12:35 p.m.

INSTITUTE DAYS

On these days, District 140 professional staff
members “go back to school” to freshen and add
to their skills. Institute Days are non-attendance
days for students and are indicated on this
calendar.

INSERVICE DAYS

Half-day inservice programs are established to
provide parent-teacher conference days and to
provide staff development programs for building-
based staff. Generally, the State provides for the
use of up to five (5) half-days for this purpose.

REGISTRATION

Parents may register new students at our
Administration Building located at 16931 South
Grissom Drive anytime during the year by
completing a registration form. An original birth
certificate must be presented along with three
proofs of residency. A designated Kindergarten
Registration Day is held annually in February.

AGE REQUIREMENTS FOR
KINDERGARTEN

Students will be admitted into Kindergarten if
they are five years of age on or before September
1st of the 2008-2009 school year. When parents


http://www.ksd140.org/

register their child, they must present the child’s
original birth certificate and three (3) proofs of
residency. Students will not be granted early
admission to Kindergarten. All students must
meet the age cutoff/requirement as determined by
the State.

AGE REQUIREMENTS FOR FIRST
GRADE

A child must be six years of age on or before
September 1st of the 2008-2009 school year.

TRANSFER STUDENTS

Students transferring from Kirby School District
140 should contact their school regarding transfer
procedures.

Students transferring between schools within the
District because of an address change should
contact the Administration Building.

HEALTH PROGRAM INFORMATION
An effective health program is important to your
child throughout the school experience, and a basic
requirement is cooperation and communication
between home and school. We recognize that most
parents take their children regularly to the dentist
and doctor for preventive measures as well as for
treatment. From time to time, requests will be made
for health information which will be recorded on
your child's cumulative health record.

If you have any questions regarding the health
program of our schools or any questions on health
related issues concerning your child, please con-
tact a District school nurse.

DENTAL HEALTH

Dental health is an important part of the total health
picture of children. Deciduous — or primary — teeth
are often neglected because of lack of
understanding of the importance of first teeth.

These teeth have a definite function — decay and
infection should be prevented in them as well as in
permanent teeth. The American Dental Association
states that deciduous teeth are necessary to chew
food properly, to promote clear speech, to give
form and shape to the face and to act as guides for
permanent teeth forming beneath them.

In the interest of promoting better dental health
habits in all children, we require periodic dental
examinations. The results of these examinations are
to be indicated on the dental form sent home when
evaluation is necessary and returned to the school.
Referral papers from the school will be given to
your child and are to be completed by your dentist
and returned to the school.

PHYSICAL EXAMINATIONS

According to Illinois State Law, children in
elementary school are required to have a physical
examination before entering early childhood,
kindergarten or first grade and again before
entering sixth grade. A record of physical
examination is required of all children entering the
District.

These examinations are to be completed by a
licensed physician recognized by the State of
lllinois (M.D. or D.O.) and results are to be
indicated on the State physical form which is sent
home when evaluation is necessary.

PHYSICAL AND DENTAL EXAM
REQUIREMENTS

The General Assembly of the State of Illinois has
amended the School Code Section 27-8.1 to
include the following information: Kindergarten
students are required to have a school physical,
dental and vision examination. Pre-K students
(Special Education Early Childhood and Project
Pro) are required to have a school physical. 2™

4

Grade students are required to have a dental
examination. and 6™ Grade students are required
to have a physical and dental examination. Eye
examinations are required for all children
enrolling in Kindergarten or enrolling for the first
time in the District. This requirement became
effective January 1, 2008.

HEALTH REGULATIONS

Please remember that a healthy child is a healthy
learner. The Illinois School Code requires that
children must have proof of required
immunizations and health exams by October
15™, or they may face exclusion from school.
Please read the following information carefully,
and contact your school nurse for clarification.
Completed dental exams are required by May 15"
of the school year.

IMMUNIZATIONS

lllinois State Law specifies that each child be
protected by immunization against certain diseases.
At present, immunization is required for the
following diseases: whooping cough (pertussis),
mumps, tetanus, poliomyelitis, diphtheria, measles
(with live vaccine), rubella, hepatitis B (series of
three), and haemophilas influenzae type b (Hib).
Lead screening is required for children six or
younger, prior to admission to school. Tests to
determine  exposure to  tuberculosis  are
recommended. Illinois children entering a school
operated program are required to have a
vaccination against chickenpox or to provide proof
of having had the disease. All children attending
school in all grades will be required to show
verification of having had two (2) measles
inoculations.

Only objections on medical or religious grounds
are recognized. Objections to immunizations on
medical grounds must accompany a letter from a
State licensed M.D. or D.O. stating reason for
contraindication and must be dated and signed. A



etter must be updated at time of required school
physical examination. Religious objections must
accompany a letter from parents and/or clergy
stating specific reason for objections. This must
also be updated at the time of required physical
examinations.

IMMUNIZATION REQUIREMENTS
Diphtheria, Pertussis (Whooping Cough),
Tetanus — 4 or more doses of DTaP, the last dose
qualifying as a booster and received on or after
the 4" birthday. A booster dose is given before
entering high school. No booster is needed
before entering 5" grade.

Polio — 3 or more doses of IPV, the last dose
qualifying as a booster and received on or after
the 4" birthday. No booster dose is needed
before entering 5" grade.

Measles — 1 dose received at 12 months or later
and the 2™ dose should be given between 4-6
years of age. This vaccine is usually given as a
combination dose, MMR that includes Measles,
Mumps and Rubella vaccines.

Mumps — 1 dose received at 12 months or later
and the 2" dose should be given between 4-6
years of age. This vaccine is usually given as a
combination dose, MMR that includes Measles,
Mumps and Rubella vaccines.

Rubella — 1 dose received at 12 months or later
and the 2™ dose should be given between 4-6
years of age. This vaccine is usually given as a
combination dose, MMR that includes Measles,
Mumps and Rubella vaccines.

Hepatitis B — Series of 3 vaccines required by
students entering pre-kindergarten programs and
5" grade. Catch-up is required for students in
grades higher than 5" grade who did not receive

the Hepatitis B vaccine. The Hepatitis B vaccine
schedule is as follows: #1 dose is given now, #2
dose is given 1-2 months after #1 dose, and #3
dose is given 4-6 months after #1 dose.

Haemophillus Influenza, Type B - The Hib
vaccine is required for students entering pre-
Kindergarten programs. This vaccine is not
required after age 5 years old.

Varicella (Chickenpox) - The State of Illinois
requires children to receive the varicella vaccine
before entering any pre-Kindergarten or
Kindergarten school program or show proof of
having had the disease. Please contact your
school nurse for more information about your
child’s health and vaccine schedule.

Source: lllinois State Board of Education and

lllinois Department of Public Hdtn

Lead — Parents are asked to show proof of a
documented result of a blood lead test or a
properly completed Childhood Lead Risk
Assessment  Questionnaire, provided in the
registration packet, for each student entering our
District.

Tuberculosis — It is recommended that children
receive a tuberculin skin test as part of the health
examination.

Diabetes Screening — A diabetes screening shall
be included as a required part of each health
examination and the health care provider shall
document results of the diabetes risk assessment
on the Certificate of Child Health Examination
form.

HELPFUL SUGGESTIONS FOR
POSITIVE SCHOOL EXPERIENCES

The following are some suggestions that will
contribute to your child’s adjustment to school:

1. Adequate clothing should be provided for
each child for both indoor and outdoor use,
depending upon the weather.

2. An explanatory note for absence may be
required to re-admit a child to school. If a
rash or extended illness (more than 3
consecutive school days) has occurred, a
note from the doctor may be necessary to
explain the condition. When your child is
absent, please call the school secretary
between 8:00 a.m. and 9:00 a.m. to report
the absence and reason for absence.

3. Children are required to go outdoors,
weather permitting, at recess and during a
portion of their lunchtime unless they are
excused by a statement from their
physician.

4. Do not send a sick child to school — but do
not keep a well child at home. Parents will
be notified when their child has a fever in
excess of 99.6°F and exhibits other
symptoms indicating a need for further
evaluation. A child who has been sent
home with a fever may not return to school
for any reason until the fever has subsided
and remained normal for a 24-hour period.

5. A student will be excused from physical
education classes for an extended period of
time only if a written request by a
physician is received stating specific
reasons and the length of time such
restrictions shall be in force.

6. We can honor a parent’s note for absence
from recess for up to 3 days. A
physician’s note may be required for
absences beyond 3 days.



STUDENT FEES, FINES AND CHARGES
School District 140 charges specific fees for
curricular and non-curricular activities and
programs. Such fees or charges are determined
by the cost of materials, freight/handling fees,
and add-on fees for loss or damage to school
property. The school and staff do not make a
profit.

Fees may be waived in situations where there is
financial hardship. Application should be made
to the District 140 Director of Business Services.
Appeal of the Director’s decision regarding
waiver of fees may be made to the
Superintendent.

Students using school property and equipment
can be fined for excessive wear and abuse of the
property and equipment. The fine will be used to
pay for the damage, not to make a profit.

Late fines can be avoided when students return
borrowed materials promptly. Materials may be
needed by others.

FEES

School District 140 has a mail-in or online
registration (ksd140.org) procedure for the
payment of required fees for the school year.
Information concerning this process will be
mailed to students’ homes. We request that you
register your returning students or inform us of
transferring students as soon as possible.
Payment by check, money order, Visa,
MasterCard or Discover may be mailed to the
Administration Building. Payment by cash must
be made at the Administration Building.

The Instructional Materials Fees are charged
annually to all pupils in the amount adopted by
the Board of Education.

Fees for the 2008-2009 school year include
textbook and technology fees which are as
follows:

ELEMENTARY & MIDDLE SCHOOL FEES
EC/K - $190

Grades 1-5 -$200

Grades 6-8 -$210

Special Education (Out of District Placement)
EC/K - $190

Grades 1-5 -$200

Grades 6-8 -$210

Milk Fees:
1% Chocolate or 2% White - $25.00

STUDENT ACCIDENT INSURANCE
Kirby School District 140 does not carry accident
insurance on students. Please review your family
health and accident insurance to determine if it
offers the kind of protection you feel your family
needs. Information concerning student accident
insurance will be distributed at the beginning of
the school year. This insurance is offered by a
private insurance company. It is not offered or
sponsored by the School District. Kirby School
District 140 does not endorse this plan or its
coverage over any other. If you would like to
have accident coverage for your student, you may
select one or more of the options listed on the
application form. Complete the necessary
information and send to the insurance company.
Do not send it to the school.

TRANSPORTATION
Kirby School District 140 owns and operates its
own transportation system.

In establishing the bus routes, it is our
responsibility to schedule the safest and shortest
route to and from the school building which your
child attends. Assigned bus routes are those located
closest to the student's home address. Please note
the bus number and stop on your child's
transportation letter. You may choose a different
stop to and from school as long as your child rides
the bus number assigned in student’s transportation
letter. We reserve the right to assign bus stops if
necessary. Students will not be able to change bus
routes.

If your child misses the bus, transportation must be
provided by the parent.

School bus transportation is provided for students
of School District 140 who:

1) Live one and one-half miles (1.5) or more
from the school they attend or are in a
State designated hazardous road area,
free of charge.

2) Are in grades Kindergarten through
eighth and live between seven tenths (.7)
and one and one-half (1.5) miles from the
school they attend, at an annual fee
established by the Board of Education of
Kirby School District 140.

Bus fees are established at the beginning of each
year. They are pro-rated monthly for new
residents only. If a parent chooses not to pay for
the bus, they have the option of paying at a later
date — providing there is room on that particular
bus. See section on Special Services for
information regarding students with Individual
Education Plans.



TRANSPORTATION FEES FOR

2008-2009 are:
A student living .7 to 1.5 miles from school

.................................................. $450.00
Family (4 or more family members living

.7 to 1.5 miles from school)............... $1,000.00
Administrative Fee for child care
Transportation.........ccccceeevveevieeseesienenas $75.00

Transportation for students to and from child care
providers will be provided under certain
conditions.  Please contact the Transportation
Department at the Administration Building for
details.

SCHOOL BUS SAFETY ALERT

A child’s clothing can be dangerous when getting
off the school bus. A number of children have
been injured or killed when their clothing became
caught when exiting the bus. Dangerous clothing
that can get caught in handrails, doors, or other
areas including jackets or sweatshirts with
drawstings, backpack straps and scaves or other
loose clothing.

Please talk with your children about these safety

rules:

1. Stay away from Danger Zones around the
bus.

2. If you drop something near the bus, don’t
pick it up. The driver may not see you. Tell
the driver and follow his/her instructions.

3. Remember that motorists don’t always stop
for the school bus. Use extreme caution
when getting on or off the bus.

=
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(Picture provided by AAA Chicago Motor Club)

BUS RIDER SAFETY INSTRUCTIONS
Please take a few minutes to review the following
bus rider regulations. These regulations have
been established to help ensure that all bus riders
will travel between home and school under the
safest conditions possible. A large part of the
success we experience during the school year will
depend upon your cooperation.

School bus riders, while in transit, are under the
jurisdiction of the school bus driver unless the
Board of Education designates another adult to
supervise the riders.

Students must:
1. Stay off the road at all times while waiting
for the bus.

2. Be careful in approaching the place where the
bus stops. Do not move toward the bus until
the bus has been brought to a complete stop.

10.

11.

12.
13.

14.

15.

Obey the lawful instructions of the bus
driver.

Remain seated and face forward while on
the bus.

Be alert to a danger signal from the driver.

Remain in the bus in the event of a road
emergency until instructions are given by
the driver.

Keep hands and head inside the bus at all
times after entering and until leaving the
bus. Do not throw anything out of the bus
windows. Windows are only to be opened
and closed by authorized personnel.

Remember that loud talking and laughing or
unnecessary confusion diverts the driver’s
attention and could result in a serious
accident. Therefore, refrain from making
loud and/or distracting noises.

Be absolutely quiet when approaching a
railroad crossing stop.

Treat bus equipment as you would valuable
furniture in your own home. Never tamper
with the bus or any of its equipment.

Assist in keeping the bus safe and sanitary
at all times.

Carry no animals on the bus.

Keep books, packages, coats and all other
objects out of the aisles.

Leave no books, lunches or other articles on
the bus.

Be courteous to fellow pupils and the bus
driver; refrain from pushing, hitting, moving



about, and annoying others.

16. Help look after the safety and comfort of
smaller children.

17. Not ask the driver to stop at places other
than the regular bus stops; the driver is not
permitted to do this except by proper
authorization from a school official.

18. Observe safety precautions at the point of
discharge. Where it is necessary to cross
the street, proceed to the point at least 10
feet in front of the bus on the right shoulder
of the street where traffic may be observed
in both directions.

19. Observe the same rules and regulations on
other trips under school sponsorship as you
observe between home and school. Respect
the wishes of the chaperones appointed by
the school.

20. Not eat or drink on the bus while it is
moving. Students will be allowed to eat
their lunch on the parked bus and only
under the direct supervision of the teacher
while on a field trip. All refuse will be
cleaned and disposed of immediately after
lunch.

Bus drivers have been instructed to notify the
school whenever violations of established
regulations occur.

The principal, assistant principal, teacher, or bus
driver may assign students certain seats in the
bus.

Children may not “run after” the bus as it
approaches or run, crowd, or push while
boarding.

Conduct which is unacceptable in school is
prohibited on the bus.

Students will be subject to disciplinary action for
bus rule violations. Disciplinary action may
involve parent contact, parent conference, or
suspension.

In cases of suspended bus riding privileges, the
parents of the children involved become
responsible for seeing that their children get to
and from school safely and punctually.

The buses have been equipped with a video
surveillance system. Video tapes may be used as
part of the disciplinary procedures. Tapes may
also be used for demonstration purposes.

BOUNDARIES AND SCHOOL
ASSIGNMENTS

Pupils must attend the school in the attendance
area in which they reside. Individual school
attendance District boundaries are established by
the Board of Education on the recommendation
of the Superintendent and may be changed if
population conditions warrant it

ELEMENTARY BOUNDARIES:

Fernway Park School — Sections: 1, 4,5, 6, 7, 12,
13, and 14

Christa McAuliffe School — Sections: 1.2, 7.1,
14.1, 19, 20, 21, 26, 27, 33, and a portion of 34.
Millennium School — Sections: 22, 27.1, 28, 29,
30, 31, 35, 36, 37, 38, and a portion of 34.

Helen Keller School — Sections: 2, 3, 9, and 10.
John A. Bannes School — Sections: 8, 15, 16, 17,
23, 24, and a portion of 2.

*PLEASE NOTE: Enrollees from new developments
are subject to school assignment per Board of
Education direction.

ELEMENTARY SCHOOL BOUNDARIES
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PARENT/GUARDIAN INFORMATION

SCHOOL VISITATIONS

Parents or guardians are always welcome to visit
their child’s school. If you feel a conference is
necessary to discuss your child’s progress, please
make prior arrangements in writing. ALL
persons entering the school building for any
reason MUST enter through the main entrance
and immediately report to the school office
before proceeding to another area of the building.
This is in accordance with the policies and
provisions regarding school security.

Under provisions of the Illinois law, the School
Visitation Right Act (820 ILCS 147/1), each
school district is required to notify the students’
parents or guardians of their school visitation
rights. An employer must grant an employee
leave up to a total of 8 hours during any school
year, and no more than 4 hours of which may be
taken on any given day, to attend school
conferences or classroom activities related to the
employee’s child. Please contact your employer
for further information.

TELEPHONE MESSAGES

Emergency telephone messages from parents will
be delivered to students. However, parents are
asked to make their telephone calls brief and to
call only when absolutely necessary.

RECESS

The building principal decides whether to hold
indoor or outdoor recess. Parents may request
indoor recess for their child after an illness, but
not for more than three school days. If a child
must stay indoors for a longer period, parents
must furnish a note from the child’s physician.

HOMEBOUND INSTRUCTION
If your child must spend an extended time (at
least two consecutive weeks, or ten (10)

consecutive school days but not longer than six
months) at home or in a hospital because of a
temporary health problem, you may request
homebound instruction with a physician’s order.

Please contact your child’s principal if you wish
to receive this service. An evaluation will be
conducted. If homebound instruction is found to
be appropriate, arrangements will be made to
teach your child at home or in the hospital.

REVIEW OF INSTRUCTIONAL
MATERIALS

Parent(s)/Guardian(s) have the right to review any
instructional materials being used as part of the
educational curriculum in the school. Any parent
who wishes to review materials or observe
instruction should contact the principal prior to
visiting the school to make proper arrangements.

PARENT CONFERENCES

Formal parent conferences are conducted
following the end of the first quarter. Conference
times are scheduled by each individual building.
Both parents and teachers are free to request a
conference at any other time when circumstances
make it desirable.

PARENT ORGANIZATIONS

PARENT/TEACHER ORGANIZATION
District 140 is proud of the support given the
schools through its Parent Teacher Organization
(PTO).  Through this service organization,
parents and staff work together to achieve the
best possible education for the children of the
District.

Parents are urged to support the work of their
PTO through membership and attendance at all
meetings.  Meeting programs focus on the
development and education of the community’s
youth and provide opportunities for parents to
meet teachers and other parents.
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BAND PARENTS 'ASSOCIATION

Kirby School District 140 has a Band Parent
Association which supports the activities of the
District’s instrumental band program. All band
parents are urged to join and participate.

MIDDLE SCHOOL CHORAL PARENT
GROUP

Kirby School District 140 has Middle School
Choral Parent Groups at both Grissom and Prairie
View which support the activities of the District’s
choral program. All parents are urged to join and
participate.

CURRICULUM

ENRICHMENT CLASSES

PHYSICAL EDUCATION - Full-day
kindergarten through fifth grade will have three
(3) periods of formal physical education per
week, plus daily activities arranged through the
classroom teachers. The Middle Schools have
physical education/health taught daily by physical
education instructors.

GENERAL MUSIC - Students in full-day
Kindergarten through 5th grade will have at least
two periods of formal music instruction per week.
At the Middle Schools students will have one 7
week period per year of instruction. They may
also elect to participate in chorus or band.

ART

Students in grades one through five will have one
period of formal art instruction per week. At the
Middle Schools students are required to have one
7-week period per year of instruction.



FOREIGN LANGUAGE SURVEY

Spanish will be offered to all 6™ grade students;
French will be offered to all 7" grade students;
and German will be offered to all 8" grade
students. These are survey classes which do not
transfer into high school credits.

APPLIED TECHNOLOGY AND
COMMUNICATION ARTS

Students in 6", 7" and 8™ grades will also receive
instruction in  Applied  Technology and
Communication Arts as a part of their enrichment
classes.

SUPPORT PROGRAMS

GIFTED EDUCATION (G.A.T.E) — Kirby
School District 140 strives to meet the needs of
gifted and talented students. Staff members
assigned to the Gifted and Talented Enrichment
(G.A.T.E) Program work in conjunction with
classroom teachers to provide meaningful
activities for students in the core academics. The
Program is also designed to refine and develop
skills in areas such as critical thinking, problem
solving, research and independent study.

Students will be screened at the end of second
and fifth grade in order to identify those who
qualify for the G.A.T.E. Program. Students who
transfer into a District 140 facility are screened
upon recommendation of their teacher or parents
after nine weeks of enrollment. To be included in
the G.A.T.E. Program, all students must meet
standards established in a selection matrix.

TRANSITIONAL PROGRAM OF
INSTRUCTION (TPI) AND
TRANSITIONAL BILINGUAL
EDUCATION (TBE)

The District recognizes its role as a public
institution in helping children from diverse
backgrounds achieve success as learners. To help
obtain this goal, the District supports the

TPI/TBE program to provide services to English
Language Learners. The program is designed to
assist English language learners through special
assistance in reading, writing, speaking and
listening using the English language.

ELECTIVES/EXTRA CURRICULAR

BAND —ELECTIVE

Beginning in fifth and continuing through eighth
grade, we have formal band instruction with
lessons taught within the school day. Our
Beginning Bands meet before or after school. At
the Middle School, the Cadet, Concert, and
Symphonic Band meet before the school day.

CHORUS —-ELECTIVE

The choral program is conducted at the Middle
Schools for sixth, seventh, and eighth grade
students. Rehearsals are conducted on an after-
school basis.

MIDDLE SCHOOL
INTERSCHOLASTIC ACTIVITIES
Kirby School District 140 belongs to the
Southwest Interscholastic Conference (Middle
School). Activities include: Softball, Basketball,
Volleyball, Track, Cross Country, Cheerleading,
and Academic Competitions. Participation is
dependent upon attendance on the day of an
event.

FIELD TRIPS

Field trips, properly planned and integrated into
the curriculum, are a valuable extension of
educational experience beyond the classroom.

Teachers, with the written approval of the
principal, preview and plan field trips. Parents
are notified in advance of field trips and
frequently are invited to join the trip as a
chaperone.
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Special Services

Student Services

Kirby School District 140 provides a free and appropriate public education for all students with disabilities who are three years of age and older. The District provides programs and
appropriate related services for students who have been identified as needing such services in order to have access to and gain benefit from the regular education curricula. If you have
any questions concerning special education programs and services or concerning the educational rights of students with disabilities, please contact the Department of Special Services

at 532-8537.

SPECIAL SERVICES AND REFERRALS
District 140 provides special education and related
services to students who are identified as disabled
under the Individuals with Disabilities Education
Act (IDEA-2004) or handicapped under Section
504 of the Rehabilitation Act. Students who may be
eligible and in need of special services may be
identified through the District screening process or
by referral. As a parent, should you have reason to
believe that your child may be entitled to special
education services, you may request an evaluation.
To request an evaluation, you should obtain and
complete a referral form. You can obtain a referral
form from either the school principal’s office or the
District office. Any questions that you may have
regarding the referral process or the special
education services of the District may be directed
to your Building Principal or to the District
Director of Special Services who is located at the
Administration Building.

BIRTH THROUGH TWO PROGRAM IN
CONJUNCTION WITH THE CHILD
AND FAMILY CONNECTIONS

Early intervention is important. Research has
demonstrated that it can have a positive effect on
the long-term impact of a diagnosed disability,
some medical conditions, or some environmental
factors that may have a negative impact on a
student’s education. The District’s association
with Child and Family Connections is designed to
have a positive impact on the lives of infants,
young children, and their families. To obtain

service or information, please contact Mary Kay
Anderson, Special Services Program Supervisor,
708/532-8537.

AT-RISK PRE-SCHOOL SCREENING
District 140 provides a screening for children
who will be three years of age or older prior to
the opening day of school. Additional screenings
for students who are three years of age or older
are also provided on selected dates throughout the
school year. Children’s development in the areas
of speech, language, fine motor, gross motor, and
concept formation are screened. Results of these
screenings are used to identify students who
might be at risk of developing difficulties with
school and to identify students for further
evaluation if a disability is suspected. For further
information or to make an appointment, please
call the Department of Special Services at
708/532-8537.

PROJECT PRO

Project PRO is an early intervention program for
three and four year olds who did not meet the cut-
off date for entrance to Kindergarten and have
been identified as at risk through the District’s at-
risk pre-school screening program. This program
is designed to help prepare pre-schoolers who
have been identified as at-risk of future
difficulties in school. The program consists of
school-based services, parent meetings, and
scheduled home visits by certified pre-school
teachers to work with parents and children on
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developing necessary school readiness skills. In
addition, there are group activities for parents and
their children.

VISION/HEARING SCREENINGS

District 140 nurses conduct vision and hearing
screenings for its students according to the
following schedule.  Vision screenings are
conducted for all students in Kindergarten,
second grade, eighth grade, all new students to
the District, and annually for all students who
receive special education. Hearing screenings are
conducted for all students in Kindergarten, first
grade, second grade, third grade, all new students
to the District, and annually for all students
receiving special education.

Public Act 93-0504 requires entities, including
schools that conduct vision screenings, to notify
parents/guardians in writing that such vision
screening is not a substitute for a complete eye
and vision evaluation by an eye doctor.

Children are not required to undergo the vision
screening if an optometrist or ophthalmologist
has completed and signed a report form
indicating that an examination has been
conducted within the previous twelve months. If
your child meets this requirement, please contact
your school’s nurse.



ILLINOIS SCHOOL FOR THE DEAF/
ILLINOIS SCHOOL FOR THE
VISUALLY IMPAIRED

If a student is deaf/hard of hearing or
blind/visually impaired, the student might be
eligible to receive services from the lllinois
School for the Deaf or from the Illinois School
for the Visually Impaired. If you would like
more Information on the schools’ services,
admissions criteria, or contact information, please
contact the Department of Special Services at
708/532-8537.

SPEECH/LANGUAGE SCREENING
Periodically throughout the school year, Speech-
Language Pathologists of Kirby School District
140 will be evaluating children for possible
articulation, fluency (stuttering), voice, or
language problems.  Those students to be
screened include: 1) new students to the District
who have not been previously screened; and 2)
pupils recommended by their classroom teacher
or parent. Parents will be notified of screening
results.

SPECIAL SERVICES

TRANSPORTATION

Transportation needs for students with disabilities
are discussed at the student’s IEP meeting. If you
have any concerns regarding transportation,
please contact the student’s teacher, the building
principal, or the Department of Special Services
to arrange for an IEP meeting. Per State
regulations, unauthorized riders are not allowed
to ride a bus with a student. Only individuals
who have been authorized by the District or the
student’s IEP team may ride the bus. Therefore,
parents or other individuals may not ride the bus
with the students.  Should a student with
disabilities have special needs that require the bus
driver’s knowledge, such information will be

shared with the bus driver. The bus driver is held
to a strict code of confidentiality, so the driver,
therefore, cannot discuss any student’s personal
information with anyone other than specified
school personnel. If you have any questions or
concerns regarding the transportation
arrangements for your student, please contact the
Department of Special Services at 708/532-8537.

STUDENT INFORMATION AND
POLICIES

REPORTING STUDENT PROGRESS

The school year is divided into four (4) grading
periods. Report cards are sent home at the close
of each period. In addition, parent-teacher
conferences are scheduled at various times during
the school year.

Kirby School District has adopted a no social
promotion policy. Middle School (Grades 6-8):
All subject areas including fine arts, physical
education/health and enrichment classes will
ordinarily receive letter grades (A, B, C, D and
F). Intermediate (Grades 3-5): All subject areas
will receive letter grades (A, B, C, D and F).
Primary (Grades K-2): These grade levels will
use the grade system of B, D, and S.

Middle School Elementary School
A- 100-92 A- 100-90

B- 91-85 B- 89-80

C- 72-84 C- 79-70

D- 71-65 D- 69-60

F- 64-0 F- 59-0

12

GRADES K-2 AND ELEMENTARY
MATH

B (Beginning) Children cannot complete the
task independently. They show little
understanding of the concept.

D (Developing) Children show some
understanding. However, errors or
misunderstanding still occur. Reminders,
hints and suggestions are needed to promote
children’s understanding.

S (Secure) Children can apply the skill or
concept correctly and independently.

STUDENT MANAGEMENT

The school community is comprised of students,
parents, and school staff. = The rules and
regulations are the laws of this community. All
of those enjoying the rights of citizenship in the
school community must also accept the
responsibility of citizenship.

If a student consistently disobeys rules or
violates the rights of others, disciplinary action
must be considered. The first level in dealing
with such problems is between the student,
teacher, and parent. If the misbehavior persists,
the principal may recommend that the student be
suspended from school for a period of time.
Every attempt will be made to counsel, advise,
and guide all parties to a solution. Parent
cooperation is necessary and appreciated. While
the use of positive behavioral interventions is
always encouraged prior to the use of more
restrictive interventions, each special education
student who requires the use of a restrictive
behavioral intervention is to have a written
Behavior Intervention Plan developed by the IEP
team and included in the student’s IEP. Parents
have the right to be involved actively in the



development of any Behavior Management Plan
utilizing restrictive procedures. Procedures for
considering and implementing  behavioral
interventions have been developed by the District
and are available upon request to the Director of
Special Education.

DETENTION AND SUSPENSION
Teachers may detain a student after school for
misconduct or to complete an assignment.
Teachers will inform parents of the time, date and
reason for detention. Parents are expected to
provide after-school transportation for detained
students.

A student may be suspended from school by a
building administrator or by the superintendent
when it is in the school’s best interest.
Suspension always includes the requirement that
the suspended student’s parent(s) meet with an
administrator to solve the problem. Students may
not be suspended for more than ten (10)
consecutive days for one incident, except by
action of the Board of Education.

STUDENT RESPONSIBILITIES

Students are guaranteed certain rights and have
corresponding responsibilities. It is the duty of
parents, teachers and administrators to protect
students’ rights while maintaining a school
atmosphere conducive to teaching and learning.
The concept of balancing individual rights with
rights of society is as valid in our school as in our
community. There are certain special
responsibilities required of students:

e To become informed of and adhere to
reasonable  rules and  regulations
established by the School Board and
implemented by school administrators
and teachers.

e To respect the rights and individuality of
other students, school administrators and
teachers.

e To avoid using inappropriate language in

spoken and written expression.

e To dress and groom in a manner that
meets reasonable standards of health,
cleanliness and safety.

e To be punctual and present for the regular
or assigned school program, to the best of
one’s ability.

e To refrain from gross disobedience,
misconduct and any behavior which
disrupts the educational process.

e To attain the highest possible level of
academic achievement.

To display honesty in all you do.

To respect school property and to refrain
from vandalizing your school and its
contents.

e To respect the authority of school
administrators and teachers in school and
at school-sponsored activities.

LOST AND FOUND

During the school year many articles of clothing
and other items such as jewelry, lunch boxes, and
other personal belongings — end up in the school
office “lost and found.” Please be aware of these

guidelines:
e Valuables should not be brought to
school.

e Students should keep track of the coats,
gloves, hats and scarves worn to school.

e Whenever possible, identification tags
should be attached to each child’s
possessions.

e A report of lost, damaged, or stolen
articles should be filed with the school
office.

The “lost and found” will be open for inspection
in school buildings during the year, and found
articles will be prominently displayed at a school
function before the end of the school year.

Unclaimed “lost and found” articles may be
donated to a not-for-profit organization after the
end of the school year.
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LOCKERS

Students’ school lockers are the property of the
school and are to be used to store books, school
supplies and outdoor garments. School officials
may search lockers with or without student
knowledge or consent, if there is reasonable
suspicion that illegal or dangerous materials or
substances are in the lockers.

BICYCLES

Bicycles must be parked in the spaces provided.
All bicycles should be registered and provided
with locks. The school is not responsible for
damage or theft of bicycles on or off school

property.

STUDENT DISMISSAL PRECAUTIONS
No staff member shall excuse any pupil from
school prior to the end of the school day, or into
any person's custody, without the direct prior
approval and knowledge of the building
administrator.

The building administrator shall not excuse a pupil
before the end of the school day without a request
for the early dismissal by the student's parents.
Requests for early dismissal of a pupil shall be
honored only if the person can be positively
identified as the pupil's parent or guardian. If the
parent/guardian is unable to pick up the pupil
personally, they must contact the school with the
name of the person who will be arriving instead.

STUDENT ABSENCES

When a child is going to be absent from classes, the
office of the school which the child attends must be
notified by telephone. This notification is to be
made by the parents during the hours of 8:00 a.m.
and 9:00 a.m. for all students. Upon your child's
return to school, remember to send a note with your
child stating the reason for the absence, their full
name, date(s) of absence, and your signature.



Students must be present during regular school
hours in order to participate in after school
activities or events.

SUPERVISION OF STUDENTS BEFORE
AND AFTER SCHOOL

Students are permitted on school grounds no more
than ten minutes before or after the regular school
day, except when participating in a school
sponsored activity. Supervision will not be
provided by the District at times when students are
not permitted on school grounds.

Ivy League before and after school care students
will not be allowed in school buildings unless Ivy
League personnel are present.

BUILDING SECURITY POLICIES AND

PROCEDURES

1 All school doors will be secured during the
school day. Fifteen minutes after students
enter the school, the front door will be

secured.

2. At least one adult must be on duty in the
school office during student attendance
hours.

3. Visitors shall all enter at the main entrance

and register in the school office at all
times. Notice shall be posted on all major
entrance doors directing entry by the main
entrance. Each building is equipped with a
security camera and admittance buzzer at
the main entrance.

4. The building office staff shall monitor all
entry into and exit from the building.
Visitors are persons having to conduct
school business (parent/teacher conference,
PTO officers, staffings, etc.). Parents and
others dropping off lunches, school papers,
etc., who will not "visit" the school, shall
not be required to sign in but shall be

monitored.

5. Staff members should greet or offer
assistance to any strangers passing through
the building, particularly those not
displaying a "VISITOR" pass. Anyone not
displaying a "VISITOR" pass should be
directed to the office for a pass. Teachers
will immediately notify the office as to a
stranger's presence.

6. Teachers/Aides will have access to a key
and a portable communications device for
playground supervision at recess and/or
physical education.

7. There shall be several exit door inspections
by the custodian during the school day
which will include a complete inspection
of the perimeter of the building.

8. All schools will have intercom systems
with public address and two-way "call-
back” capability for all classrooms, offices,
and maintenance areas.

POLICIES ON STUDENT CONDUCT
AND DISCIPLINE

Statement from the Board of Education:

The Board of Education strongly believes that good
student conduct is an essential element in achieving
an educational program in which students learn and
mature effectively. The Board also believes that to
a considerable extent good student conduct is
achieved by promptly and firmly disciplining
students whose conduct is not acceptable.

So that students and parents may be informed of
the general standards of conduct to which students
are expected to adhere and of the major disciplinary
measures which may be imposed for unacceptable
conduct, the Board has adopted certain policies and
directed that they be distributed to students and
parents. These policies, however, cannot be fully
effective in maintaining good student discipline in
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the schools without the cooperation and concern of
parents and students. The Board thus requests
parents and students to carefully read and become
familiar with these policies. If any questions arise
concerning the policies, parents and students are
encouraged to discuss the policies first with
administrative staff members and then with the
Board if further questions remain.

The Board, administrative staff, and teachers are
strongly committed to fair and effective
enforcement of these policies in order to maintain
good student discipline in the schools. With the
understanding and cooperation of parents and
students, we can all work together to help ensure an
educational climate in our schools in which all
students can learn and mature effectively.

RULES AND REGULATIONS
GOVERNING STUDENT CONDUCT
This section includes some important information
relating to student conduct and discipline: (1) a
statement by the Board of Education; (2) a
resolution adopted by the Board of Education;
and (3) a list of Board of Education policies
pertaining to the topic of student conduct and
discipline. These are presented at the beginning
of each school year to make you aware of the
most current changes in School Board policy, and
to solicit your help in maintaining high standards
of student conduct through a cooperative
relationship between the home and the school.
District 140 has always taken pride in maintaining
high standards and will continue to do so. We
intend to do everything in our power to enforce
reasonable regulations that will allow our students
and teachers to function in an atmosphere
conducive to good learning.



NON-DISCRIMINATION/ SEXUAL
HARASSMENT

The school  District  prohibits  unlawful
discrimination in the educational programs or
activities it conducts and its policies comply with
State and Federal requirements. Any complaints or
issues regarding unlawful discrimination, including
disability, race, gender or religion, or any
complaints about unwelcome sexual conduct or
sexual harassment should be directed to your
school principal or otherwise raised pursuant to
school District policy. Such complaints, grievances
or issues will be handled pursuant to the District’s
non-discrimination and sexual harassment policies
and procedures.

DISCRIMINATION/HARASSMENT
POLICY 100.4

It is the policy of the Board of Education to
prohibit unlawful discrimination of any kind
including unlawful discrimination against any
student or employee based upon race, color,
religion, national origin, age, disability, handicap,
or gender. The rights of a student to participate
fully in classroom instruction and extracurricular
activities as guaranteed by the United States
Constitution shall not be abridged or impaired.

It is also the policy of the Board of Education to
prohibit discrimination against students and
employees on the basis of gender in the provision
of programs, activities, services or benefits; and the
School District guarantees to both sexes
appropriate equal opportunity to access educational
and extracurricular programs and activities.

The School District prohibits sexual harassment of
students or employees in any form. Sexual
harassment means any behavior, wverbal or
nonverbal, which has the effect of subjecting
members of either sex of reasonable sensibilities to
humiliation, embarrassment, or discomfort because

of their gender and including unwelcome sexual
advances, requests for sexual favors, and other
verbal or physical conduct of a sexual nature.

Any complaint of alleged sexual harassment is to
be brought to the attention of the Superintendent or
it may be processed through the discrimination
complaint  procedure  established by the
Superintendent in accordance with applicable state
and federal guidelines.

It shall be the responsibility of the Superintendent,
as Equity Coordinator, to engage in such activities
as are deemed reasonable to better assure the
absence of discrimination and this School District’s
compliance with federal and state laws and the
lawful Sex Equity Rules of the Illinois State Board
of Education, Ill. Admin. Code, Title 23, Ch. I,
Subchapter (e), Part 200. The Superintendent shall
handle and give assistance to any student or
employee in processing any complaint of alleged
discrimination in violation of this policy. The
Superintendent shall establish and implement a
discrimination complaint procedure.

STUDENT APPEARANCE

POLICY 500.16

Students are expected to dress in a neat and clean
manner. Clothing that violates one or more of the
following shall not be worn during school or
school-sponsored activities.

A Clothing that is suggestive or indecent.

B. Clothing that creates a health or safety
hazard.

C. Clothing that substantially disrupts the
educational process.

Such clothing includes but is not limited to, halter
tops, see-through blouses, tube tops, bare midriff
shirts, inappropriate tank tops or shorts, clothing
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that contains any pictures, words, or symbols which
glorify, promote, encourage or advertise tobacco
products, illegal drugs or alcohol, and clothing or
articles which depict gang or satanic symbols.

Parents or legal guardians should make every effort
to review their child's attire so that it is appropriate
and falls under this policy.

PHYSICAL RESTRAINT AND
CORPORAL PUNISHMENT OF
STUDENTS

POLICY 500.17

School employees are prohibited from using any
form of physical contact with students as a
disciplinary measure and from using any form of
physical contact with students which may
foreseeably be harmful, demeaning, or licentious
except that physical restraint of students by a
certified employee may be utilized as hereinafter
provided.

l. General

A. Disciplinary Measure. A disciplinary
measure is any action taken by a School
District employee for the purpose of
raising a student’s behavior to a level
consistent with the general standards of
behavior required of all students or
required of a limited group of students
engaged in a specialized activity requiring
higher standards of behavior such as the
inter-scholastic sports programs.
Punishment of any sort for violations of
such standards of behavior is a disciplinary
measure.

B. Corporal  Punishment. Corporal
punishment is any physical contact
between a certified employee and a student
where such contact is intentionally utilized
by such employee as a disciplinary
measure. Corporal punishment includes



restraint of a student where the purpose of
such restraint is to administer corporal
punishment. It shall not be deemed
corporal  punishment when physical
contact between a certified employee and a
student results from the unintentional or
accidental acts of the employee or for
purposes other than to administer corporal
punishment.

. Physical Restraint. Physical restraint is to

use physical contact to restrict the actions
of a student for the purpose of preventing
injury to himself or herself, other persons
or property, or disruption of the
educational process.

Corporal Punishment
Corporal punishment is prohibited.

Permissible Physical Restraint
Certified employees may physically
restrain students in any reasonable manner
when necessary to prevent:

A. Injury to themselves, the student,
or other persons;

B. Damage to School District
property or the property of others;
or

C. Imminent and significant
disruption of the school program.

Physical restraint of students shall not
otherwise be used.

Discipline

Any employee who violates this policy is
subject to appropriate discipline including
possible discharge.

AGGRESSIVE BEHAVIOR

POLICY 500.18.11

Students who are identified as having demonstrated
aggressive  behavior or behaviors that put
themselves or others at risk (including but not
limited to “bullying”) shall be referred to the school
principal or designee. The principal or designee
shall promptly notify the student’s parents or
guardian of the referral and shall attempt to
schedule a parent-teacher conference to discuss the
referral and to recommend such available early
intervention procedures as are deemed reasonably
appropriate.

The Superintendent or designee shall establish
procedures by which teachers may refer such a
student to the designated Parent-Teacher Advisory
Committee and by which the Committee shall
determine whether the conducts and behaviors of
the student are of such nature and degree that the
student referred by the Committee to the school
principal or designee as a student risk for
aggressive behavior.

STANDARDS FOR STUDENT CONDUCT

POLICY 500.18.3

l. General
While on school premises, riding in school
buses, or at school conducted or sponsored
activities, wherever located, students are
expected and required to behave in an
orderly and appropriate manner with due
regard and respect for the rights and
property of others, the rules and
regulations of the School District, the
directives of school personnel, and all
existing laws. Students are subject to
appropriate  disciplinary measures for
unlawful or improper conduct and, upon
demonstration of gross disobedience or
misconduct, may be suspended and/or
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expelled from school in accordance with
the provisions of The Illinois School Code,
School District rules and regulations, and
other applicable laws.

Suspension and/or Expulsion for
Gross Disobedience or Misconduct
Gross disobedience or misconduct may
include, but is not limited to, the following
prohibited student conduct, occurring on
school premises, on school buses, or at
school conducted or sponsored activities,
wherever located. Gross disobedience or
misconduct may also include a series of
violations of school rules and regulations
or misbehavior which, in isolated
incidents, may not warrant suspension or
expulsion but which taken together amount
to gross disobedience or misconduct.
Irrespective of the place of occurrence,
gross disobedience or misconduct may also
include any of the following prohibited
conduct, when determined to constitute a
substantial danger to the orderly conduct of
the educational process or to the health and
safety of students, employees, or other
persons on school premises, riding school
buses, going to or from school, or at school
conducted or sponsored  activities,
wherever located.

Prohibited Conduct

Interference with or obstruction of the
educational process or legitimate purposes
of the school by use of violence, force,
noise, coercion, intimidation, passive
resistance, or similar act;

The making of any bomb threat or false
reporting of the presence of a bomb on
school premises or causing or participation
in the making of such a false report;



Fighting, assault, battery or any other
conduct which a student may reasonably
be expected to know may endanger the
health and safety of students, school
personnel, or other persons, or interfere
with the educational process. Battery
committed against school personnel shall
be reported to the local law enforcement
authorities;

Possession, sale, or use of tobacco in any
form;

Possession, sale, or use of fireworks,
explosives, or any other flammable
substances not authorized by proper school
officials;

Theft of, vandalism to, or trespassing on
School District property, the property of
any School District personnel, or the
property of other persons;

Possession, sale, use, transfer, or being
under the influence of any alcoholic
beverage, dangerous drug not properly
prescribed, narcotic, marijuana, or other
controlled substance such as now or
hereafter defined by any applicable law or
regulation, or any look-alike substance;
Possession, use, sale, or transfer, of over
the-counter drugs. School officials are
required to report drug related incidents to
the local authorities;

Possession, use, sale, or transfer of any
paraphernalia which may be reasonably
considered as the paraphernalia for the
administration of a dangerous drug,
narcotic, or other controlled substance as
now or hereafter defined by any applicable
law or regulation; excluding, however, any
instance of possession or use where such
occurs by a person necessarily to facilitate
the administration of such dangerous drug,
narcotic, or controlled substance as
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prescribed by a licensed physician;
Possession, sale, or transfer of any firearm,
knife or other object which may
reasonably be considered to be a weapon
or a look-alike weapon;

Insubordination or disrespect to School
District  personnel, interference with
School District  personnel in  the
performance of their duties, or refusal to
comply with reasonable and lawful
instructions of School District personnel;
Truancy or tardiness;

Dress or appearance which presents a
health or safety hazard or which materially
and substantially disrupts the educational
process;

Gambling;

Cheating in academic matters;

Giving a false fire alarm;

Possession of electronic communication
devices;

The commission of any act punishable by
any national, state, or local law or
regulation; or

Misuse of school district facilities or
violation of Internet Use Procedures in
such a manner to cause harm.

DISCIPLINARY MEASURES

POLICY 500.18.4

In addition to appropriate in-school disciplinary
measures imposed during the regular school day,
the following major disciplinary measures may be
taken where appropriate:

A

Detention - the keeping of a student in
school after the regular student dismissal
time for a period of up to one (1) hour per
day on one (1) or more school days

Suspensionthe temporary exclusion of a
student from school for a period from one
(2) to ten (10) school days as determined
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by the  Superintendent,  Building
Principals or  Assistant  Principals.
Suspension may also include the
temporary exclusion of a student from
school by the Board of Education for a
period of up to and including ten (10)
school days or for such additional period
of time as final action by the Board of
Education on the student's expulsion from
school is pending. A student will be
required to make up all assignments
missed during his or her suspension.
Expulsion - the exclusion of the student
from school for a period in excess of ten
(10) school days by a final decision of the
Board of Education.

Expulsion With Probation on Conditiors
the expulsion of a student with probation
on conditions.

An administrator, as referred to in paragraph B
above, may recommend a Board of Education,
parent or legal guardian meeting prior to reinstate-
ment of a student who receives a suspension or in
other cases as deemed necessary.

The disciplinary measures defined above are not all
inclusive, but rather are a listing of major
disciplinary actions that may be taken to punish a
student for misconduct. It is the hope and intent of
the Board of Education that such punishments
when utilized will:

A
B.

C.

Deter future misconduct;

Assist the student in developing proper
behavioral patterns; and

Engender in the student respect for the
rules of the school and educate the student
to the principle that all must live by the
rule of law.



CHRONIC DISCIPLINARY PROBLEMS

POLICY 500.18.5

A chronic disciplinary problem is defined as a
student who, despite prior discipline for
misbehavior, persistently violates the rules of the
school or persistently engages in misbehavior
which disrupts the educational process of the
school. A student identified as a chronic
disciplinary problem may be suspended and/or
recommended to the Board of Education for
possible expulsion on the basis that, despite prior
punishment, such student has persistently violated
the rules of the school and/or engaged in consistent
misbehavior causing a disruption of the educational
process, even though each prior violation or
incident of misbehavior may not alone have
warranted suspension or expulsion. A student who
is a chronic disciplinary problem may be referred to
available appropriate supportive services for
assistance.

STUDENT CONDUCT ON BUS

POLICY 500.18.7

While riding in school buses, students are required

to conduct themselves in a proper and orderly

manner. Students are expected to:

A. Remain seated and face forward;

B. Refrain  from making loud and/or
distracting noises;

C. Refrain from pushing, fighting, moving
about and annoying others; and

D. Obey the lawful instructions of the bus
driver.

Students who violate any of the above rules or
otherwise fail to act in an appropriate and proper
manner shall be reported, in writing, to the
Building Principal and be subject to appropriate
discipline. The Superintendent shall establish
administrative procedures for the enforcement of
this policy.

ADMINISTRATIVE PROCEDURE
500.18.7 (in part)

Disciplinary Consequences

Once the discipline problem is reported to the

building administrator, one (1) or more of the

following may take place:

A The Building Principal or his/her
designee shall arrange a conference with
the student. At this time, the bus rules may
be reviewed and the student shall be
informed that further mishbehavior on the
bus will result in disciplinary action.

B. The Building Principal or his/her
designee will notify the parent/legal
guardian, in writing or by telephone, of
their child's misbehavior.

C. The Building Principal or his/her
designee shall arrange a conference with
the student and the student's parent/legal
guardian to review the student's
misbehavior and inform the parent/legal
guardian that further misbehavior on the
bus will result in disciplinary action. The
Building Principal or his or her designee
shall keep a written record of the
parent/legal guardian conference.

D. The student may be suspended from bus
riding privileges until such time as
designated by the Building Principal or his/
her designee. The parent/legal guardian
shall be notified of the suspension and of
an opportunity of a conference with the
Building Principal or his or her designee,
and that they have the right to a review of
this decision by the Board of Education.
The parent(s)/legal guardian(s) failure to
request such a review within five (5)
school days after receipt of notification,
will be considered a waiver of the right for
a review. If a student is suspended from
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bus riding privileges, his parent(s)/legal
guardian(s) are required to arrange for the
student's travel or transportation to and
from the school.

Transportation Jurisdiction

The School District is not responsible for the
supervision of a student until such time as he
boards the bus. Only when a child boards the bus
does that child become the responsibility of the
School District. Correspondingly, the
responsibility of the School District ends when
the child is delivered to the regular bus stop at the
close of the school day.

VIDEOTAPING ON SCHOOL BUSES
POLICY 500.18.7.1

The Board of Education has determined that to
enhance bus safety and monitor behavior it
hereby authorizes District use of video cameras
on School District buses. The video cameras may
be installed on all buses used for transportation of
the School District’s students. Such videotapes
will not be maintained by the School District as
student record information. If such a videotape is
used or maintained in any other special
circumstances, the videotape will be handled in
accordance with federal and state law. The
School District  Superintendent, or his/her
designee, will provide proper notice of this policy
to parents and students.

TRUANCY

POLICY 500.18.6 (in part)

A student is truant if absent from school without
valid cause for a school day or any portion of a
school day. The administrator shall make
reasonable effort to promptly notify the parents or
legal guardians of any truancy, and appropriate
disciplinary action will be taken. A chronic or
habitual truant is one who has been absent without



a valid cause for ten percent (10%) or more of the
previous one hundred eighty (180) regular
attendance days. A student, who is identified as a
chronic or habitual truant, shall be directed to such
available supportive services or other school
resources as, in the judgment of the school, may
assist the student in correcting the problem.

It is the policy of this School District that no
punitive action is taken against a student who is a
chronic or habitual truant solely for such truancy
unless available supportive services and school
resources have been offered to the student and he
or she has failed within a reasonable time to correct
his or her behavior.

The Superintendent shall establish administrative
procedures for the reporting of truancy to parents
and legal guardians and to proper authorities, when
necessary. Such administrative procedures shall
also identify appropriate supportive services and
available resources for truants.

SEARCH/SEIZURE PROVISIONS

School property, including but not limited to
desks and lockers, is owned and controlled by the
District and the District may make reasonable
regulations regarding their use. Students should
have no expectation of privacy in their lockers or
desks. The School Administration has the right
to open and inspect school lockers and desks.
Locks are used not to protect privacy, but to
prevent theft. School officials are authorized to
conduct area-wide general administrative
inspections of school property as a means of
protecting the health, safety and welfare of all
students and employees, without notice to or
consent of the student and without a search
warrant.

ACCEPTABLE USE OF
COMMUNICATION NETWORKS
POLICY 600.23 (in part)

Kirby School District 140 provides computer
resources and access to local and wide area
networks in an effort to help support its primary
objective which is to enhance teaching and
learning through the collaboration and exchange
of information with other agencies and networks.
As responsible members of the School District
community, it is expected and required that all
students and employees adhere to the
administrative procedures and rules established
by the School District, as well as the applicable
laws of the State of Illinois, and the United States
of America. Violation of this policy, the
administrative procedure and rules, or any
vandalism to School District equipment or
software shall result in appropriate disciplinary
action, revocation of access privileges, and
appropriate legal action.

The Superintendent or his or her designee shall
prepare administrative procedures and rules for
the implementation of this policy.

Internet Technology

Students are annually expected to have a
completed Communications Networks Access
Form completed and signed by their parent(s)
and/or legal guardian(s). This form attests that the
user understands the terms and conditions of
acceptable use of the technology.

CELLULAR RADIO
TELECOMMUNICATIONS DEVICES
POLICY 500.36 (in part)

Students may not use any cellular radio
telecommunication devices, including, but not
limited to, cellular telephones, on school property
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during school hours. Students may use cellular
radio telecommunication devices on school
property before or after school hours and may
possess such devices during school hours, as long
as they are not used during school hours. In the
event of any emergency, a student may use a
cellular radio telecommunication device during
school hours.

BEHAVIORAL INTERVENTIONS FOR
STUDENTS WITH DISABILITIES

POLICY 500.18.9 (in part)

Students receiving special education services will
be governed by the use of positive approaches
which help to develop and strengthen desirable
behaviors. In cases where more restrictive
procedures may be required, such behavioral
interventions shall be used in consideration of the
student's physical freedom and social interaction,
and be administered in a manner which respects
human dignity and personal privacy. At all times, a
student's right to placement in the least restrictive
educational environment must be maintained.
Procedures for considering and implementing
behavioral interventions have been developed by
the District and are available upon request to the
Director of Special Education.

It is anticipated and expected that special
education students will abide by the Standards for
Student Conduct established by the District and
set forth in the Handbook. However, it is
recognized that certain handicapping conditions
may cause inappropriate conducts which the
exceptional child cannot reasonably be expected
to control. Such conduct, if repeated or deemed
substantially disruptive to the educational
process, will result in a review of and possibly a
change of placement.

Generally, a special education student will not be



suspended for more than ten (10) days or expelled
from school for misconduct which is determined
to be a manifestation of his/her disability. The
determination as to whether there is a causal
relationship between an exceptional student’s
alleged gross misconduct or disobedience and the
student’s exceptional characteristics shall be
made through a conference with parents and
school staff. A special education student who
engages in misconduct which is determined at a
conference to be unrelated to the student’s
disability is subject to suspension for more than
(10) days or expulsion with the continued
provision of appropriate special education
services. A special education student who brings
a weapon or drugs to school is subject to
placement in an interim alternative educational
setting as provided by law.

STUDENT GRADES

POLICY 500.26

The Superintendent shall be responsible for
establishing the School District’s marking
standards and Board of Education approved
means for evaluating student progress. Teachers
shall have the responsibility and the right to
determine grades based upon their professional
judgment. A teacher’s grade shall not be changed
without prior notification to and discussion with
the teacher.  Administrative procedures for
consideration of a change of a grade shall be
established by the Superintendent.

WELLNESS POLICY

POLICY 500.42 (in part)

BELIEF STATEMENT - The Board of
Education of Kirby School District 140 is
committed to providing a learning environment that
supports and promotes wellness, good nutrition,
and an active lifestyle and recognizes the positive
relationship between good nutrition, physical
activity, and the capacity of students to develop and

learn. The school environment shall be aligned
with healthy school goals to positively influence
students’ beliefs and habits and promote health and
wellness, good nutrition, and regular physical
activity.  In addition, school staff shall be
encouraged to model healthy eating and physical
activity as a valuable part of daily life.

INTENT - The purpose of this policy is to
encourage a school environment that promotes and
supports student health and wellness, helps to
reduce childhood obesity, and meets the
requirements of Child Nutrition and WIC
Reauthorization Act of 2004 and the Illinois School
Code, including, without limitation, goals for
nutrition education, physical activity, and other
school-based activities designed to promote student
wellness.

RATIONALE — A disturbing number of children
are inactive and do not eat well. The result is an
alarming 16 percent of children and adolescents are
overweight — a three-fold increase since 1908.
Congress passed the Child Nutrition and WIC
Reauthorization Act of 2004 on June 30, 2004.
Recognizing the role schools can plan in health
promotion, this law requires local education
agencies participating in a program authorized by
the National School Lunch Act or the Child
Nutrition Act of 1966 to develop a local wellness
policy. The objectives of the Wellness Policy are
to improve the school nutrition environment, to
promote student health, and to reduce childhood
obesity. In addition, Public Act 094-0199 amends
the Illinois School Code, requiring the lllinois State
Board of Education to establish a state goal that all
districts have a wellness policy.

To view this complete policy (500.42 Wellness
Policy) please visit our website at ksd140.org. All
District Polices are listed in their entirety.
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ELEMENTARY AND SECONDARY
EDUCATION ACT/ NO CHILD LEFT
BEHIND REQUIREMENTS
REGARDING HEALTH
ASSESSMENT/EXAMINATIONS

The School District will directly notify the
parents/guardians of students, at the beginning of
each school year, of the dates or approximate dates
during the school year when any non-emergency,
invasive physical examination or screening is
scheduled or expected to be scheduled for students
if the examination is: (1) required as a condition of
attendance; (2) administered by the school and
scheduled by the school in advance; and (3) not
necessary to protect the immediate health and
safety of a specific student, or other students.

HEALTH EXAMINATIONS AND
IMMUNIZATIONS

POLICY 500.5 (in part)

Within one (1) year prior to the commencement
of kindergarten, or upon enrollment for the first
time in the school District, and upon entering
sixth grade, each child must present proof of
having received a complete physical examination
and those immunizations as are or may from time
to time be required by law. In addition, other
health examinations including, but not limited to,
dental and vision examinations may be required
when deemed necessary by the Building Principal
and approved by the Superintendent.

Any student who does not present proof of having
had either the required physical examination or
the required immunizations by October 15" of the
school term for which such was required or
within thirty (30) days of enrollment should
enrollment occur after the start of the said school
term, shall be excluded from school until such
time as proof of the required examination and
immunizations is presented.


http://www.ksd140.org/

REPORT OF ILLNESS OR INJURY
POLICY 500.14

If any student becomes ill or is injured during the
school day or during any school-sponsored
activity, any employee who has knowledge of
such illness or injury shall immediately report it
to the Building Principal or the School Nurse’s
office. A record of any student injury or serious
illness shall be made on the official School
District form. When deemed necessary, every
reasonable effort shall be made to notify the
parent(s) or legal guardian(s) or person(s)
authorized by the parent(s) or legal guardian(s) as
soon as possible. All head injuries shall be reported
to parent(s) or legal guardians(s). No such child
shall be released during the school day except to a
parent or legal guardian or person(s) authorized by
the parent(s) or legal guardian(s).

MEDICATION

POLICY 500.13

Parents or legal guardians have the primary
responsibility for the administration of medication
to their children. Only when a student requires a
drug or other medication to remain in regular daily
attendance throughout the school term, and such
drug or medicine must be administered during
school hours, and the parent or legal guardian of
the student cannot reasonably administer such drug
or medicine, then the parent or legal guardian may
request the school to permit the Certified School
Nurse or Registered Nurse to administer the
necessary medication or to monitor self-
administration of the necessary medication. In
those circumstances when it is not advisable for
self-administration of medication, the services of a
Certified School Nurse, a registered professional
nurse, or administrative employee, will be required
to administer medication to students. This policy
does not prohibit any school employee from
providing emergency assistance to students. The

Superintendent  will  prepare  administrative
procedures for the implementation of this policy.
This policy is not intended to cover the occasional
need for medication.

ADMINISTRATIVE PROCEDURE
500.13 (in part)

All medications, including non-prescription drugs,
given in school shall be prescribed by a licensed
prescriber on an individual basis as determined by
the child's health status. This excludes standing
orders.

1 Written order for prescription and non
prescription medications must be obtained
from the child's licensed prescriber. The
order includes:

a. child's name
b. date of birth
C. licensed prescriber and signature
d licensed prescriber
phone/emergency number
e. name of medication
Q) dosage
2 route of administration
3) frequency and time of
administration
4 date of prescription
(5) date of order
(6) discontinuation code
(7 diagnosis requiring

medication

(8) intended effect of the
medication

9) other medications child is
receiving

(10)  time interval for re
evaluation

2. Medication must be brought to the school

in the original package or an appropriately
labeled container.
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a. Prescription medications shall

display:

(1) child's name

2 prescription number

3) medication name/dosage

(4) administration route
and/or directions

(5) date and refill

(6) licensed prescriber's name

(7) pharmacy name, address,
and phone number

(8) name or initials of
pharmacist

b. Over the Counter Medications

(OTC). OTC (non-prescription)

medications shall be brought in

with the manufacturer's original

label with the ingredients listed,

and the child's name affixed to the

container.

In addition to the licensed prescriber's order, a
written request shall be obtained from the
parent(s) or legal guardian(s) requesting the
medication be given during school hours. The
request must include the parent's or legal guardian's
name and phone number in case of emergency. It is
the parent's or legal guardian's responsibility to
assure that the licensed prescriber order,
written request, and medication are brought to
the school.

Medications must be stored in a separate locked
drawer or cabinet. Medications requiring
refrigeration should be refrigerated in a secure area.
The parent(s) or legal guardian(s) will be
responsible at the end of the treatment regime for
removing from the school any unused medication
which was prescribed for their child. If the
parent(s) or legal guardian(s) do(es) not pick up the
medication by the end of the school year, the
Certified School Nurse or Registered Nurse will



dispose of and document that medications were
discarded. Medications will be discarded in the
presence of a witness.

SELF-ADMINISTRATION OF ASTHMA
MEDICATION IN SCHOOL

The school will permit the self-administration of
medication by a student with asthma provided that:

e the parents or guardians of the student
provide written authorization (on the
District form) for the self-administration of
medications;

e the parents or guardians of the student
provide the school a written statement
from the student’s physician, physician’s
assistant, or advanced practice nurse which
includes the name and purpose of the
medication, the prescribed dosage and the
time(s) or special circumstances under
which  the medication is to be
administered,;

e it is understood that the school district will
incur no liability (except for willful and
wanton conduct) as a result of any injury
arising from the self-administration of
medication by the student and the
parent(s)/guardian(s) must sign a written
statement (on the District form) to that
effect, indemnifying and holding the
school district harmless; and

o the school district reserves the authority to
reasonably oversee and regulate the safe
administration of medication in school.

PEDICULOSIS (LICE)

Lice are small, fast-moving, light gray insects
which lay eggs or "nits" in the hair, especially at
the nape of the neck and about the ears. Nits
resemble dandruff flakes, but appear on the hair
strand itself, rather than the scalp. Nits do not brush
off as dandruff, but rather are "glued-on™ to hair
strands.

Head scratching and intense itching of the scalp are
the two main symptoms which may indicate that
the problem exists. Parents should watch for these
symptoms at home and examine their children
regularly to prevent spread of this condition. In the
event head lice are detected at home, please notify
the school immediately so we may begin the
follow-up procedure in the classroom to determine
if any other cases are present. Head lice do not
spread disease, but are a nuisance which frequently
occurs in school-age children. They have no socio-
economic, racial, or ethnic preference. Anyone may
get them, anytime!

Prompt action by using a proper medicated
shampoo by all family members is advised. If
allergies exist, contact your family physician.
Children may return to school once the nits have
been removed from the hair with a fine tooth comb,
following the initial treatment with the medicated
shampoo. Please send a note with your child stating
the name of the product used or the label of the
product, to the attention of the school nurse.

The District will be taking every precautionary
measure to see that this condition is controlled at
the school level and hope that you, as parents, will
continue to check your children at home on a
regular basis.

STUDENT RECORDS — RIGHTS &
PRIVACY

WHAT ARE STUDENT RECORDS?

A student record is the written history on the per-
formance and the activities of any child enrolled in
school. This record will contain all of the state and
federal mandated information and any other
information necessary to evaluate a student's
progress. It will also give a brief description of that
student’s tenure in a local public school.
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Student records are broken into two parts: the
permanent record, the record which is kept for at
least sixty years; and the temporary record which
must be destroyed five years after a student
leaves. Parent(s)/Guardian(s) have the right to
obtain a copy of such file of materials at any time
prior to its destruction. These two parts of the
record contain different types of information
which would be necessary for the student for the
rest of his life. The temporary record contains the
set of information that is most important to have
during the student's school years.

All student records are open to parental
inspection. If you wish to review your child’s
records, please make an appointment with your
child’s principal. Files are reviewed only in the
presence of district personnel and, in the case of
psychological data, with the assistance of a
Special Services staff member. Staff members
will explain and interpret student records to
parents.

STUDENT RECORDS POLICY

POLICY 500.8

Student records shall be maintained in accordance
with applicable state and federal law. Annually,
and upon initial enrollment, parents and legal
guardians shall be advised of their rights
regarding student records including access to and
release of those records as well as the right and
procedure to follow in order to challenge the
content of student records. The Superintendent
shall develop and maintain administrative
procedures and rules and regulations to
implement this policy.



CONTENT OF STUDENT PERMANENT

RECORDS

Permanent student educational records are kept on

file a minimum of 60 years by the school district.

These records include:

¢ Dbasic identifying information - student and
parent names, addresses, student birth date
and place, gender;

¢ academic transcript - grades, class rank,
graduation date, grade level achieved;

¢ attendance record,;

¢ accident reports and health record,;

¢ record of release of permanent record
information.

The permanent records also may include:

¢ honors and awards received,

¢ information about participation in school-
sponsored activities or athletics, or offices held
in school-sponsored organizations.

CONTENT OF STUDENT TEMPORARY
RECORDS

The temporary records are destroyed five years
after the graduation, transfer or permanent
withdrawal of the student from the district.

The temporary records may include:

+ family background information;

¢ intelligence and aptitude test scores;

¢ reports of psychological evaluations -
information on intelligence, personality and
academic information obtained through tests,
observation and interviews;

¢ elementary achievement level test results;

copies of the student's work;

¢ participation in extracurricular  activities,
including offices held;

¢ honors and awards received,

teacher anecdotal records;

¢ disciplinary information;

*

*

¢ special education files - reports of the multidis-
ciplinary staffing which determines whether
placement is made, and all records and tape
recordings relating to special education
placement hearings and appeals;

¢ any verified reports or information from non-
educational persons, agencies or organizations;

¢ other verified information of clear relevance to
the student's education;

¢ record of release of temporary record
information.

ACCESS TO RECORDS BY PARENTS
AND STUDENTS

The right to inspect and copy student educational
records (both permanent and temporary at a
minimal fee) is allowed to parents or guardians of
students under age 18. Any student age 14 or more
also has the right to read and review his or her
temporary and permanent educational records.

Parent or student requests for review of the record
must be made in writing to the school principal.
The principal will then arrange an appointment
within two weeks for the review.

APPEAL PROCEDURE/STUDENT
RECORDS

School board policy provides a procedure for the
challenge of information on records by parents,
guardians or students 18 years or older. Requests
for a hearing to challenge the content of records
must be made to the Superintendent of Schools.
Within two weeks, the Superintendent will set a
hearing date and notify the person challenging the
records. The District hearing officer will render a
decision within two weeks after the hearing.

Requests for an appeal of the decision of the local
hearing officer shall be made to the Superintendent
of the Educational Service Region within 20 school
days after the decision is transmitted.
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SPECIAL NOTE TO PARENTS
REGARDING STUDENT RECORDS
Local, state, and federal laws require that
information about student records be held
confidential. This same law requires that rules and
procedures be established to maintain this privacy
as well as to indicate all of those people who have
had access to the child's records.

RELEASE OF RECORDS

In general, no personally identifiable records or

files (or personal information from either) may be

made available to individuals, agencies or

organizations without the written consent of

parents, guardians or students over 18 years.

However, limited exceptions are made. The records

are available to the following individuals or groups:

+ other school officials, including teachers within
the educational institution or local agency who
may have legitimate educational interests;

¢ officials of other schools or school systems
where the student intends to enroll, provided
the student's parents are notified of the transfer
of records and receive a copy of the record if
desired, and have an opportunity for a hearing
to challenge the content of the record if they
desire;

¢ authorized representatives of the Controller
General of the United States, the secretary and
administrative head of an educational agency;

4 organizations or agencies in connection with a
student's application for or receipt of financial
aid.

Information may be released in connection with an
emergency to appropriate persons if such
information is necessary to protect the health or
safety of the student or other persons.

The school shall grant access to information
contained in school student records to persons



authorized or required by State or Federal law.
Parents, guardians or eligible students have the
right to request a copy of information released.

In families where parents are separated or divorced,
the granting of custody to one parent does not alter
the rights of the other unless there is a court order
specifically on this point. Any parent may have
access to his student's records for the purpose of
reviewing them.

The records of a student shall be transferred by the
records custodian to the school in which the student
has enrolled, or intends to enroll, upon request of
the records custodian of the other school. The
parent shall have the opportunity to inspect, copy,
and challenge such information.

Release of information other than to those specified
above requires the prior, specific, dated, written
consent of the parent designating the person to
whom such records may be released, reason for
release and specific records to be released.

DIRECTORY INFORMATION
AVAILABLE

Directory information about a student may be
released without the parent's prior consent. This
information may include: student's name, address,
telephone listing, date and place of birth, major
field of study, participation in officially recognized
activities and sports, student honors and awards,
periods of attendance, and degrees received and the
most recent previous educational institution
attended.

However, parents may request that any or all of the
directory information may not be released without
their prior consent. Please submit this request, in
writing, to your respective school building
administrator.

FREEDOM OF INFORMATION

POLICY 200.26 (in part)

It is the policy of the Board of Education to
permit access to and copying of public records in
accordance with the Illinois Freedom of
Information Act (the “Act”), balanced, however,
by the limited exceptions recognized in the Act to
safeguard individual privacy and the efficient
operation of the School District. The
Superintendent is hereby authorized to establish
rules to guide the school District in complying
with the Act. The rules shall include, but not be
limited to, permitting only School District
employees to search for and reproduce requested
documents and also specifying time limits for
appeals from decision denying documents.

For further information or requests please contact
the Director of Business Services.

CONTROL OF CASUAL CONTACT
COMMUNICABLE DISEASES AND
PESTS

Because a school has a high concentration of
people, it is necessary to take specific measures
when the health or safety of the group is at risk.
The school’s professional staff has the authority to
remove or isolate a student who has been ill or has
been exposed to a communicable disease or highly-
transient pest, such as lice.

Specific diseases include: diphtheria, scarlet fever,
strep infections, whooping cough, mumps, measles,
rubella, and other conditions indicated by the Local
and State Health Departments.

Any removal will only be for the contagious period

as specified in the school’s administrative
guidelines.
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CONTROL OF NON-CASUAL
CONTACT COMMUNICABLE
DISEASES

In the case of non-casual contact, communicable
diseases, the school still has the obligation to
protect the safety of the staff and students. In these
cases, the person in question will have his/her
status reviewed by a panel of resource people,
including the County Health Department, to ensure
that the rights of the person affected and those in
contact with that person are respected. The school
will seek to keep students and staff persons in
school unless there is definitive evidence to warrant
exclusion.

Non-casual contact communicable diseases include
sexually transmitted diseases, AIDS (Acquired
Immune Deficiency Syndrome), ARC-AIDS
Related Complex, HIV (Human-
immunodeficiency), Hepatitis B, and other diseases
that may be specified by the State Board of Health.
As required by Federal law, parents will be
requested to have their child’s blood checked for
HIV, HBV, and other blood-borne pathogens when
the child has bled at school and students or staff
members have been exposed to the blood. Any
testing is subject to laws protecting confidentiality.

PESTICIDES

Any parent or guardian of a student may request
to receive a written notice before any pesticide,
other than an antimicrobial agent such as a
disinfectant, or an insecticide or rodenticide bait,
is used in a school building or on school grounds.
Parents or guardians requesting written notice
must submit such request in writing to the
Supervisor of Maintenance at the Administration
Building, 16931 South Grissom Drive, Tinley
Park. Notice will be given at least two business
days in advance.



SEX OFFENDER REGISTRATION ACT

Under the provisions of the law, the School
District is to receive notice from local law
enforcement agencies of the name and address of
any person residing in the School District who is
required to register under the Sex Offender
Registration Act. If, as the parent or guardian of a
child residing within the School District, you
desire to know whether the School District has
received a notice that any such person is residing
in the School District, please feel free to contact
your building principal. Upon request, the
building principal will inform you as to whether
the School District has, as of the time of your
request, received any such notification. You will
also be directed to the local law enforcement
agency that gave the School District the notice so
that you may obtain from that agency any further
information concerning the identity of such
person to which you are entitled under the law.

EMERGENCY PLANS AND SCHOOL

CLOSINGS

Kirby School District 140 has developed an
emergency plan in case of fire, severe weather,
tornado, and other emergencies. Each school has
detailed plans for evacuating or "taking cover", and
disaster drills are held periodically throughout the
year.

If schools close after students have arrived, every
effort is made to notify parents. Students should
know where to report if school closes in an
emergency and parents are not home.

If emergency conditions exist at dismissal time, the
principal or designee may detain students at school
until conditions improve or until parents are able to
take custody of their children.

Emergency school cancellations normally are
announced by radio (WGN Radio 720 and WBBM
Newsradio 78) and TV stations (CBS, NBC, ABC,
WGN, FOX, and CLTV). Information is also
available through the Emergency Closing Center:
online at: http://www.emergencyclosings.com

Families will receive a notification by phone from
“XPEDITE,” the electronic messaging system for
Kirby School District 140, regarding emergency
closings.

Utility Failures

Condition: Gas, Water, or Electrical Failure

Procedure: If no immediate danger to the
students exists, they can remain in
their ~ school  building. If
hazardous conditions exist,
students are to be transported to a
designated school and will remain
at this location until regular
dismissal time. Walkers will be
transported back to their own
building site before being allowed
to walk home. Parents will be
notified. Parents are not to pick up
students while at another school,
nor will students be dismissed
early.

Bad Weather

Condition:
Procedure:

Excessive snow, heat, cold, etc.
Students should not remain in
their school building. Parents or
designated parties listed on
Emergency Information Card will
be contacted before students are
sent home.

SPECIAL NOTE: All parents should make
sure that arrangements are made to provide for
emergency release.

Major Disaster

Condition: Fire

Procedure: Students must be evacuated from
their school buildings and cannot
return to building. In accordance
with the Emergency Plan,
students are moved to a holding
area away from school. Parents
will then be notified. Students will
remain at this location until
regular dismissal time. Parents are
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not encouraged to pick up
students—nor will they be sent
home early.

Tornado

If a tornado warning is issued, all
students must go directly to
hallway drill stations and remain
there for the duration of the
warning period. If there is a
tornado warning in effect at the
regular  dismissal time, the
students will not be dismissed
untii an all clear has been
received. Buses will not be in
operation during any tornado
warning. Parents are not to pick up
students.

Condition:
Procedure:

Bomb Threat
Condition: Receipt of telephone call, note,
letter, stating a bomb threat.
Building Administrator to be
notified immediately.
Administrator to call 911
Evaluate situation and proceed to
evacuate the building, if deemed
necessary, and have students and
staff transported to the designated
permanent holding school for your
building. Do not return to the
building until authorized by local
emergency officials.

AHERA PUBLIC NOTIFICATION

Based upon the Asbestos Hazard Emergency
Response Act (AHERA) and the lllinois
Department of Public Health requirements, it is
the responsibility of Kirby School District 140 to
inform each parent/guardian that our asbestos
management plans are available for review.

Procedure:

Asbestos  Management  Plans,  six-month
inspections, three-year re-inspections and past
abatement projects that have occurred during the
summertime or on an emergency basis are
available for review at the District office.


http://www.emergencyclosings.com/ecc/home.jsp

